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Maintaining continued eligibility of the directory of Provider for the free entitlement for 3 & 4 year olds in Gateshead.  

It is essential that the directory is maintained correctly and kept up to date, therefore providers must ensure that XXXXX are notified of any changes. 
· As soon as a change takes place or earlier if possible the provider must inform the Early Years Service of any of the following:
· Change of bank details

· Change of treasurer or chairperson or secretary

· Change of telephone number

· Change of email address

· Change of name but not URN

· Change of correspondence address 

· Change of supervisor 

· Additional owner/director but no change in ownership 

· Change in delivery model

· A decrease in the number of places offered

· Change of other committee members

· Where there are significant changes to the URN Early Years will work with providers to ensure that there is continuity of funding for eligible children.  Therefore it is essential that provider notify XXXX of any significant changes as listed below.

· Existing provider moves to new premises 

· Change of all committee members 

· The Early Years Service will work with providers to try to ensure continuation of  funding when:

· An existing provider moves to new premises

· An business is sold retaining the existing staff team

In these cases the existing funding continues for the rest of the term.   The new provider will be granted temporary inclusion onto the directory for a set period of time.  The new provider will be removed from the directory and the funding will cease at the end of the new term if the application is not satisfactorily completed. 

· A complete and full application will be required for all new businesses and existing businesses sold without retaining existing staff.  Funding will not be paid until directory application is complete and satisfactory. 

· If a provider wishes to increase the number of places they offer then they must adhere to the XXXXX procedure.   Funding for additional places will only be approved and paid after successful completion of this process. 
· Providers who choose to withdraw from the directory must give the local authority and parents a minimum of one term or twelve weeks notice to ensure that families can find alternative funded provision.
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