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FREE EARLY YEARS PROVISION FOR 3 & 4 YEAR OLDS
NOTIFICATION OF A CHILD LEAVING A SETTING

	PART ONE

DETAILS OF CHILD



	NAME OF CHILD:   …. ……………………………………………………………………………….

FULL ADDRESS OF CHILD:  ………………………………………………………………………

POSTCODE: ………………………………………..  

DATE OF BIRTH OF CHILD:  ……………………………………………………………………………..




	PART TWO

DETAILS OF SETTING



	SETTING NAME:     ……………………………………………………………..……………………

SETTING ADDRESS:   …………………………….………………………………………………..

POSTCODE:   …………………………………..

DATE OF CHILD LEAVING THE  SETTING:     .………………………………………………….

(This should be the date the child last attended the setting)
SIGNED ON BEHALF OF THE SETTING:        …………………………………………………..

NAME:  …………………………………………   POSITION:  …………………………………….

CONTACT DETAILS:  ……………………………



PARENT / GUARDIAN’S SIGNATURE: …………… ………………………………    DATE: ………….

	Notes for completion:
1. The setting should complete parts 1 and 2 and sign the notification

2. The form must be signed by the child’s parent / guardian if possible 
3. The completed form should be emailed to the address below
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